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Introduction

What is an accessory dwelling unit?

main dwelling. Accessory dwelling units have their own kitchen, bathroom, and sleeping

facilities. They can be attached or detached from the existing single-family home, also
called the primary dwelling unit. Accessory dwelling units are sometimes referred to as granny
flats or in-law apartments, both names referring to multigenerational living. They can be com-
pletely new construction, an extension or partition of the main house, or a conversion of an existing
accessory structure such as a recreational room or garage.

Q n accessory dwelling unit (ADU) is a home, built on a single-family lot, separate from the

How to use this manual

This manual is intended to inform homeowners about ADUs and help them decide whether build-
ing an ADU is right for them. It guides the homeowner through the ADU development process,
from checking a property for the basic requirements to choosing a tenant. Deciding to build an
ADU is a big decision. Use this manual to help you consider all the details before proceeding with
a building permit application.

The manual is broken down into the following sections:

Initial Considerations: Helps the homeowner reflect on the responsibilities of managing
an ADU and discusses the basic requirements.

Getting Started: Offers key considerations such as hiring construction professionals and
how to finance the project.

Designing the ADU: Provides planning and design tips, including floor plan examples.

Permitting and Construction: Outlines the building permit process and what to expect
during construction.

Being a Landlord: Summarizes the responsibilities of a landlord.

In addition to these sections, the appendix to this manual contains resources that could be of use
to the homeowner throughout the process including forms, checklists, and additional information
on legal requirements.

Although this manual aims to provide the homeowner with enough
information to get an ADU project started, it is merely a guide and LSS TR LR RIS
does not replace the need for professional services throughout the
process. Additionally, information in this manual is subject to -
change, as ADUs are relatively new to the City and County of Hon- hawaiiadu.org.
olulu. The manual will be updated as new information becomes
available.

and additional resources at
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Permit and construct
Apply for a building permit with the Dept. of Planning and Permitting
Proceed with construction when the permit is issued

Design the ADU to fit your needs
Who will live there? What size will it be? What amenities will it have?

Research existing designs, prefabricated and packaged home options
Have a design professional create site-specifc plans for you

Hire construction professionals
Ask friends, family, and coworkers for recommendations
Have a professional help you submit an ADU Facilities Pre-Check Form
to the Dept. of Planning and Permitting

Secure financing
Research the financial options available to you
Test the HawaiiADU financing calculator
Seek advice from Hawaiian Community Assets or other professionals

Review the requirements
Go through the ADU Homeowners’ Handbook and other available
resources

Accessory Dwelling Unit Homeowners Handbook
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History of ‘Ohana Units and ADUs in Hawai'i

In 1981 the State of Hawai‘i passed a bill permitting second dwelling units to be built on single-
family lots as a means to improve the affordable housing market and allow homeowners to accom-
modate extended family on their property. The counties were then given the authority to regulate
ADUs in 1989, at which point each county made adjustments to their ordinances to fulfill the needs
of their communities.

Until recently, Oahu homeowners could build a separate dwelling on their property only if it was
to be occupied by a relative. In September 2015, the City and County of Honolulu loosened this
restriction by creating an ADU Ordinance that legalizes the development and rental of ADUs (see
Ordinance 15-4, included in the appendix).

Maui, Kauai, and Hawai‘i counties all have their own accessory dwelling unit regulations, but the
rules differ from county to county, and homeowners should check their local requirements before
deciding to build an ADU. This manual only applies to Oahu.

Benefits

ADUs provide a host of benefits to homeowners, renters, the local community, and the environ-
ment.

Homeowners

Provides a source of income: Renting an ADU provides the homeowner with supplemental
income that can be used toward mortgage payments, expenses, retirement or other forms of
savings.

Alleviates overcrowding: In Hawai‘i, it is common for extended family to live together. ADUs
provide an opportunity for family members to stay together, but have separate accommodations
and more space. ADUs provide flexibility so that if circumstances change, the ADU can be
rented out to a non-relative.

Encourages aging in place: For kupuna who do not want to give up their home, but wish to
downsize, they can move into the ADU and rent out the main house. Alternatively, those who
need at-home care can offer to rent the ADU to a caregiver.

Provides an opportunity to help those in need: ADUs present an opportunity for private
homeowners to contribute to solving one of the most pressing problems in Hawai‘i—the lack
of affordable housing and the resulting plight of homelessness faced by many of our families.
Many people are surprised to learn that most families experiencing homelessness have no men-
tal health or substance abuse issues, and they have steady incomes, but just not enough to afford
Hawai‘i’s high housing costs. Homeowners with space for an ADU can help families out of
homelessness by renting out their ADUs at an affordable rate, while still making it a good
investment.

Accessory Dwelling Unit Homeowners Handbook Page 3 of 57
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Renters

Provides access to single-family neighborhoods: Accessory dwelling units add more options
in the rental market, particularly the opportunity to live in single-family neighborhoods without
having to buy a home. For some, these neighborhoods are more attractive because they tend to
be relatively quiet and family-oriented.

Potential for affordable rental housing: ADUs typically have lower rents than rental units
in multifamily buildings, and can play an important role in addressing Hawai‘i’s affordable
housing problem.

Potential to reduce burdens on low-income households: Housing costs are considered to be
affordable when they are less than 30 percent of a household’s income. In Hawai‘i, many peo-
ple pay more than half their income toward housing, which means they are faced with difficult
choices when it comes to paying for other necessities such as nutritious food, medical care,
and education supports for their children. Lower housing costs made available through the
renting of affordable ADUs can relieve some of this pressure, while at the same time providing
families the opportunity to live in stable, family-friendly neighborhoods with better access to
resources, which can provide a foundation for success for future generations.

Community

Creates rental housing: As ADUs are permitted and built, rental housing stock increases.

Supports local economy: The local construction industry will get a boost, maintaining and
potentially creating jobs for our friends and neighbors.

Maintains neighborhood character: The addition of ADUs into single-family neighborhoods
increases density with little effect on neighborhood character. This is achieved by working
with design professionals to create units that will fit in aesthetically and minimize disruptions.

Minimizes urban sprawl: Infill development, the utilization of vacant spaces in already de-
veloped areas, prevents the expensive expansion into the rural areas of the island, a result
known as urban sprawl. As a form of infill development, ADUs can help maintain the beauty
of undeveloped land on Oahu.

Uses existing infrastructure: New construction becomes more labor intensive and expensive
as it expands into undeveloped areas. Since ADUs are built on lots shared with a single-family
home, they can take advantage of existing public utility infrastructure.

Encourages diversity: If ADUs are rented at an affordable level, neighborhoods will become
mixed-income, giving more people the opportunity to live in a single-family environment.

Accessory Dwelling Unit Homeowners Handbook Page 4 of 57
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Environment

Reduces footprint: Less resources are consumed when building small homes like ADUs, and
once they are occupied, small homes typically have a small carbon footprint than larger ones.
They produce less construction waste, can use smaller, more efficient appliances, and require
less energy to cool, heat, and light, if designed in such a way.

Conserves water and energy: If the design incorporates sustainability features, utilities such
as water and electric will be used minimally. These energy savings directly translate into mon-
etary savings—a benefit for the environment, homeowner and tenant.

Potential to be off-grid: Because ADUs are relatively small, they have the potential to be
powered completely by solar photovoltaic and battery systems. This could lead to long-term
energy cost savings and create additional income.

Accessory Dwelling Unit Homeowners Handbook Page 5 of 57
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Initial Considerations

Is an ADU right for you?

ow that you have become familiar with the various benefits associated with ADUs, which
benefits apply to you? Ask yourself:

Why do you want an ADU?
Do you have a homeowners’ association that prohibits second dwellings or rentals?

Would you convert an existing space or add new construction?

A w e

Are you prepared for both initial costs (design, permitting, and construction) and on-
going costs (property taxes, property insurance, General Excise tax, etc.)?

5. Will you be able to handle maintenance of the ADU and fulfill other duties of a land-
lord?

Building an ADU is a big commitment requiring a lot of preparation, time and money. You should
be aware of the investments required of you before jumping into the process. You should also
clearly understand the costs up front and the long-term financial benefit.

Basic Requirements

Once you have decided that an ADU fits your needs, you need to make sure you qualify to build
one. The City and County of Honolulu’s Department of Planning and Permitting (DPP) is the
primary agency that you will need to work with. DPP is responsible for supplying building permits,
enforcing building codes, and overseeing additions to utility and other infrastructure, all of which
apply to ADU construction.

The following outlines the basic requirements listed in the ADU Ordinance that determine whether
a property is eligible for an ADU. Your property must meet all of the requirements to be eligible.

1. Thelotis zoned in R-3.5, R-5, R-7.5, R-10, R-20, or Country District.

To look up the zoning designation, go to the Honolulu Land Information System website at
http://gis.hicentral.com, and scroll down to the Report Generator, shown below.

Report Generator

Start by selecting a category
| Property Info v |

Then, select by Tax Map Key (TMK)
Go
Example: 428002058

Or, search by address

Mumber: Street:

Accessory Dwelling Unit Homeowners Handbook Page 6 of 57
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Enter your address and look under Zoning and Flood Information—2Zoning (LUO) Designation.

Zoning and Flood Information

Zaning (LUQ) Designatian: R-10
Ohana foning Designation: Ineligible
FEMA Flood Designation: X
Tsunami Evacuation Zone: Mo

The zoning designation must match one of the districts listed (R-3.5, R-5, R-7.5, R-10, R-20, or
Country District).

2. Lot areais at least 3,500 square feet.

Find the square footage of your lot using the property search on the Department of Planning and
Permitting website. Go to the DPP’s Property Search at http://dppweb.honolulu.gov/DPPWeb/de-
fault.aspx?PossePresentation=PropertySearch. Search for your property by entering the house num-
ber and street name then you will see details of your property, including the lot area in square feet.
This number must be at least 3,500 square feet.

Permilting Searching DPP Home Signin

.~ Tax Map Key

) = (e grevepe grwe g g g grew gy
Historical TMK Seguence: Tax Fin:

IA‘ec Isq fi): 3429 I

reg |acres): 0174

PARCEL INFO

Type
Council District Effecti

FACILITIES
Facility Code Year Built  Mo. of Floors Total Floor Area

01 - Single-Family Dweling 1990

TME SEPARATIONS
Activity Code Census Tract Census Block

01 - HOUSEHOLD DWELLING

Address List:

Accessory Dwelling Unit Homeowners Handbook Page 7 of 57
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3. The lot cannot be landlocked.

A lot that is landlocked has no direct access road. In other words, to access a landlocked property,
one must cross someone else’s property.

__ FLAGLOT _ _ EASEMENT __LANDLOCKED
i * G T & b
! | I | i |
OTHER | I oTHER o | I OTHER OTHER | _! QTHER
T f L | =1 T L T kil L1 s
T 1! e - e |
| AN | i | :
s (]| s 2 o i |||
‘ """"" steeer T T '{ |"_| ________ steestr ‘{ i steeer |

% ADU NOT ALLOWABLE
© 4 mm— s s o= s s+ PROPERTY LINE
~  [EASEMENT LINE

| — L

This requirement is reviewed on a case-by-case basis. Check with the DPP if you have a question
about this particular requirement.

4. The lot does not contain more than one dwelling unit.

Accessory dwelling units are only allowed on single-family lots, meaning the property must only
have one existing single-family home built on it. The house cannot be a multi-family dwelling unit,
like a duplex or apartment building, nor can it have an existing ‘ohana or ADU. Only one ADU is
allowed per single-family lot.

5. The property owner, property owner’s family, or designated representative will reside in
either the primary dwelling or the ADU.
The homeowner (or family of the homeowner) must live on the property so long as one of the units

is occupied. For example, if the ADU is being rented out, the homeowner must live in the main house.
If the main house is rented out, the homeowner must live in the ADU.

Accessory Dwelling Unit Homeowners Handbook Page 8 of 57
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You must sign a Declaration of Restrictive Covenants during the
permitting process, which will include a statement that the prop-
erty owner will reside in one of the units if the other is being FVARE-E|| A RE EETas s
rented. The homeowner may designate a person to act as the
property owner, record this person with the DPP, and allow this
person to live on and manage the property in the homeowner’s
absence. The ordinance has exceptions for “unforeseen circum- [RSEUAC RS FIHRL LI LTS
stances” such as an active military deployment or illness that [EHEE by which the homeowner
prevents the property owner from living on the property. If such

an event were to occur, the director must give approval for a
rental to remain active. ied if the homeowner violates the

tween a homeowner and another

party (in this case it is the City and

must follow. Penalties may be lev-

covenant.

The appendix to this manual includes a copy of a sample Decla-
ration of Restrictive Covenants.

6. The property owner will record covenants running with the land with the Bureau of Con-

veyances or the Land Court of the State of Hawai‘i, or both.

This agreement ensures the property owner does not sell the ADU separate from the rest of the prop-
erty. The lot cannot be divided into two separate properties. The Declaration of Restrictive Covenants
also lists the other rules about owning an ADU.

7. If you have signed a private covenant prohibiting ADUs, you cannot build one.

A homeowners’ association may have rules against the construction and/or rental of ADUs. You must
follow their rules, whether or not your property meets all the other ADU requirements. Be sure to
check with your homeowners’ association before proceeding with plans.

8. The lot fits one parking space in addition to the parking required for the primary dwelling,

unless the lot is located within one-half mile of a rail station.

If the edge of your property within 0.5 mile from the edge of a rail station, you are not required to
provide a parking space for the ADU. If it is more than 0.5 miles away, your ADU site plan must
include a parking space designated for the ADU. This parking space is in addition to the minimum
number required for your single-family home.

9. The ADU will have a maximum size of 400 square feet for 3,500 to 4,999 square-foot
lots or 800 square feet for 5,000 square-foot lots or larger.

If your lot is not at least 3,500 square feet in size, you cannot build an ADU. There is a minimum size

based on the building code, which your design professional can refer to if you would like a very small

unit.

|mportant: Even if you meet all the

You must be able to meet all of the above requirements to SN TSRS ERNF T S
proceed with building an ADU. If you wish to convert an - EUNSUNSIT- I RSTNeSmNRpupRaa
existing, legally established accessory structure that does
not meet the parking or square footage requirements, you
can apply for a Zoning Adjustment. This is further dis-
cussed in the “Permitting and Construction” section.

duct additional reviews to see whether the

property meets infrastructure require-

ments. See “Getting Started” section.
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Another important consideration is the availability of utility infrastructure such as sewers and wa-
ter supply. Utility infrastructure in some neighborhoods will not be able to support a new dwelling
unit. If this is the case, you cannot build an ADU on your property. This is further discussed in the
“Getting Started” section.

Does an ‘ohana unit better suit your needs?

If you intend to use the extra space for family members only, you may want to consider building
an ‘ohana unit instead. As mentioned in the introduction, ‘ohana units are also second dwellings
built on a lot with an existing house. ‘Ohana units follow a different set of rules and have a separate
building permit, so it is important to evaluate your needs and both types of units before deciding
which one to construct.

‘Ohana and ADU Comparison Chart

Zoning R-5, R-7.5, R-10, Country District, AG-1, | R-3.5, R-5, R-7.5, R-10, R-20, Country
AG-2 District

Lot eligibility Must be on the ‘ohana eligibility map Must contain only one single-family dwelling

Maximum Size No set maximum; based on lot coverage 400 sq. ft. for lots 3,500-4,999 sq. ft.
800 sq. ft. for lots greater than 5,000 sq. ft.

Occupancy Must be related (by blood, marriage, or adop- | If rented, must be a long-term lease
Parking 2 off-street parking spaces plus 1 additional | 1off-street parking space; no parking required
- space per 1,000 SF for units over 2,500 SF

Attached or detached | Both allowed Both allowed
to main house

Accessory Dwelling Unit Homeowners Handbook Page 10 of 57
hawaiiadu.org



Getting Started

Pre-Check Form

T o see if your lot qualifies for ADU development, fill out and
submit a Pre-Check Form from the Department of Planning
and Permitting (DPP). This form is required to make sure the
property meets the basic requirements and has access to suffi-
cient public facilities before proceeding with planning. The pre- ==y g
check process is intended to help you avoid unnecessary time, :

expense and frustration.

FEEEEE

Fill and submit the pre-check form to the DPP Customer Ser- e ”
vices Division. The form will be circulated to the other agencies o —
for review and you will be contacted when it is completed. - e

The Pre-Check Form asks for the following:
Tax Map Key (TMK) of the property
Zoning district ADU Pre-Check Form

Lot area

Address

Type of unit (conversion of an existing unit, new unit, attached/detached)

Number of bedrooms

One copy of the project’s plot plan and one copy of the floor plan. Plot plan must
show lot dimensions, location of driveway, location of proposed work, distance from
property lines and other buildings, and other pertinent information.

¥
¥

You will be required to gather signatures from multiple agencies to confirm that the building site
meets the code requirements and has access to sufficient utility infrastructure. You must receive
approval from all of the following agencies to be eligible to build an ADU.

City Agencies on the ADU Pre-Check Form

Department What they check for
DPP Customer Services Division Zoning and lot size standards
DPP Wastewater Branch Sewer service is available and capacity is adequate

State Department of Health — Wastewater Branch | Existing/proposed Individual Wastewater System
meets requirements (if applicable)

Board of Water Supply — Service Engineering Existing water system is adequate

Fire Department Lot meets fire safety requirements

DPP Traffic Review B Meets minimum roadway requirements

A sample ADU Pre-Check form can be found the appendix of this manual, and you can download
a copy of the form at http://www.honoluludpp.org/Portals/0/pdfs/construction/ADU%20Pre-
Check%20Form%202016.pdf.

Accessory Dwelling Unit Homeowners Handbook Page 11 of 57
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Working with professionals

Different professions in building construction

You will be working with a variety of professionals to build your ADU, so it is important to un-
derstand their roles in your construction project.

Architect — a person who designs buildings and prepares the plans for the contractor to follow
and build

General Contractor — a person or company who will provide the labor and materials for your
project

Subcontractor —a person or company who will provide a specific service for your project such
as plumbing or electrical work

Electrical Engineer — a person who assesses the electrical capacity of a building
Structural Engineer — a person who assesses the integrity of a building’s structural support

Mechanical Engineer — a person who assesses the plumbing, heating, cooling, and ventilating
needs of a building

Choosing the right people

Start by asking friends, family, and neighbors about local professionals they have had positive
experiences with. You can also research companies that have experience with single-family and
tiny homes. Once you have a list of candidates, you should interview each of them and discuss the
following:

Professional license

They must be licensed in the State of Hawai‘i to work on a project that costs more than
$1,000. Take down their company name, address, and license number so you can verify
their licensing online with the Department of Commerce and Consumer Affairs (DCCA)
at http://cca.hawaii.gov/rico/business_online/. The DCCA’s website includes a section ex-
plaining why it is important to hire a licensed contractor (see http://cca.hawaii.gov/rico/li-
censedcontractor/). See the appendix for the DCCA’s checklist for hiring a contractor.

Beware: Some unscrupulous unlicensed builders have been known use the name and license num-
ber of a licensed contractor. If you are not certain that the person you have spoken with about
building your ADU is truly affiliated with the company they say they are with, it is a good idea to

look up the company number and call for verification.

Experience with ADUs or residential construction
You may not find many local professionals with experience building ADUs on Oahu, but

you will find people who have experience with units similar to ADUs such as ‘ohana units,
tiny homes, and other home additions.

Accessory Dwelling Unit Homeowners Handbook Page 12 of 57
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References

Most businesses provide past client testimonials on their website. You should ask for con-
tact information of references if you would like to talk to them directly.

Documentation of past work

You can usually find past and current projects on their website. If not, you should ask to
see records of past work, especially projects on Oahu.

Training and continuing education

Is the company continuously expanding their knowledge of the local construction industry?
Ask if the company is an active member of the Building Industry Association (BIA), an
organization that provides educational workshops, trainings, and other resources to keep
members up-to-date on construction-related topics, especially at the local level.

Rates and fees

Cost is a huge factor for most homeowners planning a construction project. Compare the
rates across all your options before making a decision.

Working with a contractor

Find multiple offers

After you have a design professional draw up the project plans, contact multiple contractors to
price your project. Compare the offers, taking note of the aforementioned topics and what the offer
includes and excludes. Pricing that is significantly lower than the others may not include all of the
services listed in the other offers.

The contractor agreement

Draw up a written agreement between you and the contractor (or review their prepared agreement)

and include the following information, as listed by the Hawaii Contractors License Board:
e The contractor’s license number and classification (Type A — General engineering;

Type B — General building contractor; Type C — Specialty contractor)

The total amount due from the homeowner to the contractor

The start date and number of days until project completion

List of work to be accomplished and materials to be used

The approximate percentage of work to be subcontracted

A statement of the risk of loss of any payments made to a sales representative

The name and address of any salesperson who solicited or negotiated the contract

The name and address of the contractor

A payment schedule based on the amount of work completed, and provides that 5 to 10

percent be withheld until all work is completed

A description of what constitutes substantial completion of work

e The terms of warranties

e A provision requiring the contractor to obtain lien releases from all subcontractors and
suppliers
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The Department of Commerce and Consumer Affairs provides additional information regarding
hiring contractors in their “Consumers, Contractors, and Contracts” publication, available at
http://cca.hawaii.gov/pvl/files/2013/06/pvl_consumers.pdf.

Construction Costs

Hard Costs versus Soft Costs

When you try to estimate the costs of your ADU, it will be important for you to know some of the
basic vocabulary and cost components.

Hard costs are a result of direct work on the project, such as:
e Demolition

Site preparation

Materials

Labor

Landscaping

Soft costs include all other costs that are not hard construction costs, such as:
Financing (second mortgage or loan)

Architect/design services

Engineering services

Permitting

Utility connection and separate meter fees

Estimating the project cost

Costs vary greatly with respect to the rates of the professionals you hire and the design. The fol-
lowing tables offer example budgets for three different project costs. Note that labor is not included
in the cost of kit homes. Contractor costs are estimated at 1.5 times the cost of the kit home. Be
sure to review what is and what is not included in the pricing of the ADU you are looking to buy.

Estimated Budget for $20,000 ADU Kit (Labor not included in kit)

ADU building permit and plan review fees

Sewer hook-up (DPP Wastewater Branch)
Water hook-up (Board of Water Supply)

Contractor (estimated at 1.5x the material cost)

ADU Kit (materials only)

* ADU building permit and plan review fees are waived as a result of Ordinance 16-19 effective July 21, 2016
T ADU wastewater hook-up fees are waived as a result of Ordinance 16-19 effective July 21, 2016

Accessory Dwelling Unit Homeowners Handbook Page 14 of 57
hawaiiadu.org


http://cca.hawaii.gov/pvl/files/2013/06/pvl_consumers.pdf

Estimated Budget for $40,000 ADU Kit (Labor not included in kit)

Estimated Budget for $80,000 ADU Project (Labor and materials included with project cost)

* ADU building permit and plan review fees are waived as a result of Ordinance 16-19 effective July 21, 2016
T ADU wastewater hook-up fees are waived as a result of Ordinance 16-19 effective July 21, 2016
* ADU building permit and plan review fees are waived as a result of Ordinance 16-19 effective July 21, 2016
§ ADU wastewater hook-up fees are waived as a result of Ordinance 16-19 effective July 21, 2016
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Financing your ADU

Financial calculator

If you have an estimated project cost and a fixed-rate mortgage quote, try the ADU finance calcu-
lator on hawaiiadu.org to find out how much income you can bring in after mortgage and other
payments. It also provides affordable rent amounts for different household incomes to give you an
idea of how much tenants can comfortably pay. You will need Microsoft Excel and the following
information for the calculator:

e Project cost

e Down payment

e Fixed interest rate

e Payment period (in years)

Financial Guidance - Hawaiian Community Assets

Hawaiian Community Assets (HCA) is a HUD-

certified financial education and housing coun- /\/(‘\HAWAIIAN

seling agency that can assist you and your family

to become financially qualified to secure loans A COMMUNITY

and/or grants to build your ADU. C ~—_ ~
~==="ASSETS

Sign up for HCA’s free services and you will be

matched with a dedicated counselor who will help you develop a budget, review your credit report,

conduct a mortgage qualification assessment, and assist you in applying for grants and loans to

help build your ADU,

Client Intake
To enroll in HCA’s free services, you will first need to complete and submitted a client intake
packet with copies of financial documents.

You can download a client intake packet online at www.hawaiiancommunity.net or call HCA at
(808) 587-7886 to request a client intake packet.

Homebuyer Education Workshop

Once you enroll in HCA’s services, you will be enrolled in an 8-hour homebuyer education work-
shop that will teach you financial management, the loan process, how to secure mortgage financ-
ing, home-buying resources, and more.

Individualized Counseling

Our certified Counselors work with you and your family to develop customized financial action
plan to build savings, pay down debt, and improve credit so you can financially qualify for an
ADU. During sessions, HCA counselors will refer you to additional services and enroll you in
loans and grants to help make your ADU a reality.
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Financial Products

HCA also provides access to loans and grants to help qualified individuals build their ADUs. The
grants and loans include:

e Housing Assistance Micro-Loan: Loans up to $25,000 to build your home.

e« HCA MATCH Savings Accounts: 2:1 match on $1,000 saved by you and your family to
help pay for your ADU.

e Punawai IDA: 2:1 match on $1,000 saved by you and your family to help pay for your
ADU.

See the appendix for HCA’s contact information and further details on the Punawai IDA and
MATCH Savings Accounts.
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Designing the ADU

Site Requirements

An ADU is treated as a single-family home when it comes to building codes, other than the
specific limitations and requirements. The size of your lot determines the maximum square
footage of the ADU as stated in the following table.

Lot Area to ADU Floor Area

Lot Area (sq. ft.) Maximum ADU Floor Area (sq. ft.)

5500 104559

The table below from Section 21 of the Land Use Ordinance indicates development standards for
residential districts. The highlighted notes apply to ADUSs, since an ADU is a dwelling.

Revised Ordinances of Hawaii (ROH) Section 21 - Table 21-3.2
Residential Districts Development Standards

Development Stand- | District
ard R-3.5 R-5 R-7.5 R-10 R-20
Minimum | One-fam- | 3,500 5,000 7,500 10,000 20,000
Lot area ily dwell-
(square ing de-
feet) tached
Two-fam- | 7,000 7,500 14,000 Use not|Use not
ily dwell- permitted | permitted
ing  de-
tached
Duplex 3,500 3,750 7,000 Use not|Use not
permitted | permitted
Minimum lot width and | 30 per duplex unit, 50 | 35 per du- | 65 for | 100
depth (feet) for other uses plex unit, | dwellings,
65 for | 100  for
other uses | other uses
Yard (feet) | Front 10 for dwellings, 30 for other uses
Side and | 5 for dwellings, 15 for other uses 5 for dwellings, 15 for
Rear other uses
Maximum Building | 50 percent of the zoning lot
Area
Maximum height (feet) | 25-30
Height setbacks Per Sec. 21-3.70-1(c)
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The professionals you hire should be familiar with this information if they are experienced with
single-family home construction on Oahu. If your property is located in the Country District, make
sure your design professional refers to those zoning standards for setbacks and other requirements.

In addition to the development standards listed above, there is a maximum building area, or the
maximum percentage of a lot that can be built on. Residential lots have a maximum building area
of 50 percent, while country district lots limit it to 25 percent (for non-agricultural uses).

Converting an existing accessory structure
For structures that were permitted for another use (e.g., a rec room), the following steps apply.

Legally established accessory structures
For structures that were permitted for another use (e.g., a rec room), the following steps apply.

Step 1: Check to see if the existing structure meets the basic requirements. If it meets all of the
basic requirements, move to step 2a. If not, move to step 2b.

Step 2a: Continue onto filling out the pre-check form and proceed with the regular planning
and permitting process.

Step 2b: If your accessory structure does not meet the square footage or parking requirements,
you should apply for a zoning adjustment.

Review the DPP’s zoning adjustment instructions (available at http://www.honoluludpp.org/Por-
tals/0/pdfs/zoning/ADU_%20Application%20Instructions_09-09-2015.pdf) so you can collect all
the necessary paperwork before proceeding with an application (available at http://www.honolu-
ludpp.org/Portals/0/pdfs/zoning/LUPD%20Master%20Application%20Form%202015-%20fill-
able.pdf). Review of zoning adjustment applications take up to 45 days. There are also an applica-
tion fee of $200 due when the application is submitted and a processing fee of $400 due upon
approval. Contact the DPP if you have questions about the limitations or requirements of the zon-
ing adjustment application.

Accessory structures with no permit

You may apply for an after-the-fact permit if your existing accessory structure does not currently
have a building permit, as long as it meets the basic requirements. Though this permit costs more
than a building permit obtained before construction, it is preferable to absorb the cost now rather
than suffer through higher costs and potential penalty fines later on.

For example, if anything happens to your unpermitted ADU, it may not be covered by your home
insurance. Any damage that home insurance would typically cover would become an out-of-pocket
expense. This would include but not be limited to your policy’s liability coverage should someone
injure themselves on your property and seek damages. In addition, if you decide to renovate any
structure on your property, licensed construction professionals are required to submit plans of the
existing structures and what the changes will be. Unpermitted, non-conforming structures make it
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difficult to hire a qualified, licensed professional and could impact the resale value of your prop-
erty.

How will you design the ADU?

Accessory dwelling units are essentially small single-family homes. The building codes associated
with single-family dwellings apply to ADUs, which means that your ADU must a kitchen, bath-
room, and bedroom (which can be shared with the living space).

Kitchen — composed of a fridge, heating element, and sink
Full Bathroom — sink, toilet, and shower
Bedroom — must contain at least one closet

Be a good neighbor

If you are building an ADU, it may be useful to communicate with your neighbors about your
project. Though you may experience some opposition, they will likely feel more comfortable about
the idea if you initiate the conversation and are open to hearing their concerns. Accessory dwelling
units are meant to add value to a community without disrupting the community’s character, and
being able to voice this to your neighbors can increase support for ADU development.

Neighborhood trends in architecture, landscaping, and spacing

Your ADU should attempt to conform to the architectural style, landscaping, and spacing exhibited
in your neighborhood. New construction that does not fit in will be obtrusive and potentially reduce
the appeal of your property and neighborhood.

Size

Consider the size limitations and who you think might live in the ADU. A rental unit for a small
family should have two bedrooms and sufficient living and storage space. A single or couple’s unit
may only need a very small space, so you might not have to build the ADU to the maximum size.
The minimum size is your zoning code’s minimum single-family dwelling square footage, which
your design professional can find out for you.

Utilities and Amenities

When designing your ADU, you will have to decide whether or not to build it with separate utility
meters. Your tenant can pay their utilities (electricity, water, sewer, and gas) independent from
you if you are able to put in separate meters. There are fees to put in separate meters, so you may
want to ask you contractor how much it would cost to install them.

These are a number of amenities you may want to consider including in your ADU:

e Laundry facilities e ADA accessibility
e Garden or yard e Built-in storage space
e Air conditioning e High efficiency appliances
e Built-in fans or efficient airflow de- e Lanai, deck or outdoor living space
sign e Special windows and/or skylights
Accessory Dwelling Unit Homeowners Handbook Page 20 of 57
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Privacy and Views

The ADU should be situated in a way that maintains your neighbor’s and your primary dwelling’s
privacy. Work with your hired professionals to creatively place the ADU on your property to max-
imize privacy, using the tips below.
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Construction and Noise

Take note of your neighbors’ needs when it comes to scheduling your construction project. Work
with your contractor on the timeline—start and end dates, times of day, and days of the week—to
minimize the amount of disturbance the project causes the neighbors. Also think of the noise a
tenant may produce and design the ADU to minimize daily disturbances. Increased sound from
construction should typically take place from 8am to 5pm, Monday through Friday, so be aware
that noise outside of these hours may draw a complaint.

Solar Access

New building may shade surround areas and you do not want to block sunlight from your neigh-
bor’s yard, garden, and/or solar photovoltaic or hot water system. Position the ADU in a way that
refrains from shading your neighbor’s property.
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Parking and Traffic

There is a requirement for one off-street parking space for an ADU in addition to existing parking
requirements for the main house, but there is an exception if the ADU is located one-half mile
from arail station. Congestion and parking are widespread issues on Oahu, which can be addressed
by encouraging the use of public transportation and carpooling by as many people as possible.
Consider adding more parking if your lot has extra space to minimize the number of cars parked
on the street.

WITH ALLEY

ALLOWED NOT ALLOWED

WITHOUT ALLEY

ALLOWED NOT ALLOWED
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Sustainable Design Approaches

Do some research on sustainable or green home design and ask your design professional about
ways to incorporate it into your ADU plans. If you find an idea of interest to you, run it by your
design professional and contractor to make sure it is locally relevant and feasible for your project
and budget. These are a few options you can look into:

Materials
Ask your construction professionals about green building materials options. There are suppliers
who offer a variety of products that are recycled, salvaged, or generally sustainable from roofing
down to flooring. There are local groups that specialize in collecting and repurposing construction
materials.

See the Materials Chart in the appendix.

Solar

Solar photovoltaic (PV) panels and water heaters are widely used in homes on Oahu. Inquire with
local vendors and your construction professionals about which products would work best for your
ADU. They will be able to explain any rebates or tax credits that exist for solar products, which
you should confirm with your Certified Public Accountant (CPA) or tax professional.

Water

You can save water by installing high efficiency kitchen and bathroom fixtures such as low-flow
toilets, water-efficient faucets, and Energy Star dishwashers. A rainwater catchment system can
be used to collect rainwater for watering the yard or garden, doing laundry, or other needs. Some
go as far as installing gray water systems to recycle water from sinks and showers.
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Floorplan examples

The floorplans below illustrate what an ADU could look like. These graphics are not complete
plans; you must hire a design professional to draw up plans for your ADU project. A free ADU
Plan Book is available at http://hawaiiadu.org/wp-content/uploads/2016/07/ADU-Plan-Book.pdf.

General design options on Oahu
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Permitting and Construction

Applying for a building permit

O nce you have hired a professional to design your ADU, you can start the permitting process.

Your design professional or general contractor should have the experience to help get your
ADU permitted, so the following steps are an overview of what you and your hired professional
will do. The Department of Planning and Permitting provides these steps to attain an ADU building

permit through their online portal:

1. Complete an Internet Building Permit (IBP) application online. Note your IBP number
2. Upload to ePlans:

a. Completed and approved ADU Pre-Check Form

b. Construction drawings

c. Other required documents

3. Download the Restrictive Covenants and
submit to the Permit Issuance Branch be- | Building Permit Application -
fore recording it with Bureau of Convey-
ance or Land Court. A permit will not be
- - - - - Internet Permit Applicalion
ISSUEd If thls IS nOt recelved Thank you for applying for your permit online. In the pages to follow, you will

be instructed to enter pertinent infermation for your project. Please read
the instructions carefully en each page before proceeding to the next

4' Pay fees to the State Department Of The IBP number is Iisiedyullhe endpufg:he upplic:ion. ’

Health1 Board Of Water Supply, and the ileqse Ebbﬁ::i:fﬁ'?m: r'uml:e"'v.-ifh\,-ouroansfo the One-Stop Permit Center
. if you are submitting paper plans
Honolulu Fire Department when con-
tacted by each of these agencies* Please select the type of permit you are applying for:
# Building Permit Sign Permit (Meone)

5' Return SignEd bUiIding permit appllca- - Aseparate building |:e_'m\fc::3|:h:_cr|0r is r_eq.Jlred fo'_ec::ﬁ building or
tion with approved plans and required | = U
documents to the Permit Issuance Phofovofisic insallations.

Branch T aivas vt ot s anpl for @ seperate Belding et
i i L. - Any Bl icable P_Icm Review fees shall be paid once the plan: are
6. ADU building permit is issued ubmifted ferreview.

After you have read all of the above, click on the "Nexi” button below:

R

IBP Application Page

* Building permit, plan review, wastewater connection and certain other fees are waived for ADU building permits
as a result of Ordinance 16-19 effective July 21, 2016
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Building Permit Application Documents

These are the forms required by the DPP for a building permit. Some forms only apply to certain
applicants depending on the project specifications. These forms can be found on the DPP’s website
under Applications & Forms — Building Permits (see http://www.honoluludpp.org/Applica-
tionsForms/BuildingPermits.aspx).

Building Permit Application Worksheet

Contractors Statement — Form DPP-29

Specialty Contractors Statement — Form BPD 200.19a
Called Inspection — Form BSD-10

Supplemental Information Sheet

e ‘Ohana/ADU Pre-Check Form

e Flood Hazard Forms

Plan Requirements

You must submit four sets of plans for the ADU. The plans must be stamped and signed by a
licensed architect or engineer if any of the following apply:

e One-story building project cost exceeds $40,000
e Two-story building project cost exceeds $35,000

e Principle structural members are of reinforced concrete or structural steel

Electrical plans must be stamped by licensed electrical engineer with the exception of demand less
than 30 kilovolt-amperes.

Declaration of Restrictive Covenants

A Declaration of Restrictive Covenants must be recorded with the Bureau of Conveyances (see
http://dInr.hawaii.gov/boc/) or the Land Court before an ADU building permit is issued. See the
instructions in the appendix on how to prepare and file the restrictive covenants. There is a one-
time fee for filing documents. Please see the Bureau of Conveyance’s fee page (http:/dinr.ha-
wall.gov/boc/recording-fees/) for further information.

To check whether you need to record with the Bureau of Conveyances or the Land Court, search
for your property on the City and County of Honolulu’s Real Property Assessment Division
(http://gpublic9.gpublic.net/hi_honolulu_search.php?search=parcel) using your Tax Map Key. It
will provide information when the owner acquired title and the document number of the conveying
document. If the document number is shown by the year and document number, i.e. 1998-008768,
it is recorded in the Regular System. If the document number is a number with no year reference,
it is recorded in Land Court.
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Fees

The Department of Planning and Permitting provides a building permit fee calculator
(http://dppweb.honolulu.gov/DPPWeb/default.aspx?PossePresentationld=5000) based on the cost
of the project. The calculator gives the amounts for the building permit fee and the plan review
fee. The plan review fee is due when your plans are accepted for review, while the building permit
fee is due after your plans are approved.

There are other fees not included in the DPP’s building permit fee calculator, like the fees charged
for utility connections. Ask your professionals or contact each department for your project’s fees
(See appendix for each department’s contact information). These fees may vary depending on the
project.

Timeline

It is difficult to give an accurate estimate for the time it takes to complete the permitting process
because each property and project is unique. An estimate for the pre-check process is one month.
As for the building permit process, if there are no complications the permit may be issued in two
to four months. Remember, ADUs are new to the City and County of Honolulu and the depart-
ments involved with the building process are continuously making improvements to their ADU
procedures to ensure ADU development is an island-wide success. The process may seem long,
but it is well worth the time to make certain your ADU will be safe and legal.

What to do during construction

Maintain communication with your contractor

Set the expectation for how often you will touch base, which could be once a week or a
couple times per month. Be available to respond to questions when needed.

Monitor the work during construction and after completion

When it is appropriate, walk through the construction site to monitor the quality of work,
timeliness of completed work, etc. Be careful not to interfere too much, as this might delay
work.

Make decisions in a timely fashion

You will be asked to select things like fixtures, appliances, and other materials. Make these
decisions within a reasonable amount of time for your contractor to order and install the
materials. Try to avoid making changes that will affect your project timeline and budget,
unless you have the means to increase your budget.

Meet all the responsibilities as written in the contractor’s agreement
Keep up with all other duties you agreed to fulfill to bring your project to completion.
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|nspections

When construction is complete, your ADU will be inspected to ensure it is built to code. There are
no additional fees for this inspection (it is included in your building permit fees). Submit a com-
pleted Request for Building Inspection form to the DPP to schedule your final inspection.

Property Taxes and Insurance

The Real Property Assessment Division of the City and County of Honolulu’s Department of
Budget and Fiscal Services will receive notice when your property has been permitted and in-
spected. Expect a property tax increase, as the value of your property has increased.

Remember to update your property insurance to cover your ADU. Costs will vary based on your
insurer and the assessed property value.
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Being a Landlord

Remember that the homeowner or designated representative must reside in the primary dwelling
or the ADU when either of the units is rented out. In addition, the length of the lease must be
at least six months. After those first six months pass, the landlord may rent to the same tenant on
a month-to-month basis. Failure to comply with these rules provide grounds for suspension or
revocation of the ADU building permit.

If you need assistance managing your ADU, there are individuals and companies willing to do so
for a fee. Ask your construction professional or call property management companies about ADU
property management.

Fair Housing Act and other regulations

According to the Fair Housing Act (see http://portal.hud.gov/hudportal/HUD?src=/program_of-
fices/fair_housing_equal opp/FHLaws/yourrights), it is unlawful to discriminate against potential
renters because of race, color, religion, sex, familial status, or national origin. Read through Ha-
waii’s Landlord-Tenant Code (see http:/files.hawaii.gov/dcca/ocp/landlord tenant/landlord-ten-
ant-handbook.pdf), which describes the responsibilities of both the landlord and tenant including
rental agreements, maintenance, and how to deal with different issues that may come up.

General Excise Tax (GET)

You must pay the GET on the rental income you receive. First, review the basic information about
the GET on the Department of Taxation's GET page (http://tax.hawaii.gov/geninfo/get/) and their
factsheet (available at http://files.hawaii.gov/tax/legal/taxfacts/tf2015-37-1.pdf). The next step is
to fill out the State of Hawaii Basic Business Application (available at http:/files.ha-
wall.gov/tax/forms/2015/bb1packet.pdf) to apply for a GET license. There is a one-time $20 ap-
plication fee.

For assistance, contact your CPA or tax professional who can also help determine the required
frequency of your GET payments.

Determining how much to charge for rent

Talk to your financial adviser

Discuss your financial needs with a real estate professional or financial counselor to identify a
reasonable amount of rent that will help you cover your mortgage or other payments. To determine
what is “reasonable”, you can research rental properties with similar amenities, square footage,
number of bedrooms, and location.
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Affordable housing

Accessory dwelling units are part of an island-wide affordable housing initiative; the people who
pushed for the legalization of ADUs on Oahu did so to bring about more affordable housing on
the island. You have the freedom to decide how much to charge for rent, so consider renting to a
Section 8 participant or setting rent at an affordable level. Housing is considered affordable when
it costs 30 percent or less of the tenant’s household’s income. When a tenant can comfortably pay
rent, the landlord also has peace of mind knowing that the rent can be paid without issue.

Choosing a tenant

Advertise
There are many ways to advertise your ADU/primary dwelling for rent. Given the rental housing
market here on Oahu, you may experience a high amount of interest. Here is a list of channels to
advertise through:
e Word of mouth through family, friends, neighbors, and coworkers
Flyers at local businesses and public bulletin boards
Craigslist.com
Apartments.com
Zillow.com

The Declaration of Restrictive Covenants you signed to obtain the ADU building permit restricts
you from using the ADU or your main house as a short-term rental (less than 6 month leases). If
you advertise the ADU or your main house as a vacation rental or bed and breakfast, it can be used
as evidence against you as a violation of the Restrictive Covenants, providing grounds for suspen-
sion or revocation of the permit. If you proceed with renting the ADU or main house as a short-
term rental, you can be fined $1,000 per day.

Seek Expertise

Hawaiian Community Assets (HCA) offers homeowners enrolled in its services access to Hawaii
Tenant Referral Services. Through Hawaii Tenant Referral Services, you can advertise your unit
to individuals who have completed a client intake, rental housing workshop, and individualized
counseling with HCA.

In addition, HCA will provide you, as the homeowner, with potential renters’ Renter-Ready Packet
which will include a cover letter detailing HCA services completed by the individual, copy of a
credit report, and a financial assessment to confirm their existing monthly income and debt. Po-
tential renters may also qualify for loans and grants to assist with first month’s rent and deposits
through HCA.

Once the renter has signed a lease with you, as the homeowner, Hawaii Tenant Referral Services
will bill you for a $150 one-time fee that will allow other homeowners in Hawai'i to utilize this
service.
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Overall, Hawaii Tenant Referral Services provides you with critical financial information about
your potential renter and gives you piece of mind that whomever you choose has gone through the
steps to become financially qualified renter.

Screen

Invite potential renters to visit the property and decide if it fits their needs. Once they tour the
ADU/primary dwelling, you can provide a rental application. If multiple people will be renting
together, provide each with a separate application.

You may want to request the following information on the rental application:

First, middle, and last name
Current address
Date of birth
Social security number
Driver’s license/ID number
Past addresses
a. If rental, provide landlord name and number/email
b. Length of stay
7. Employment history
a. Address
b. Supervisor name and number/email
c. Salary/wage
8. Bank reference
a. Bank name
b. Account number
c. Phone number
9. Personal references
a. Name
b. Address
c. Relationship
d. Phone number/email
10. Criminal history

o gk whE

Along with checking the references on the application, you may charge an application fee in order
to pay for both a credit and criminal background check.

Some renters have difficulty finding housing due to a spotty credit history, which is sometimes the
result of events that occurred out of the person’s control. Keep an open mind and consider looking
to Hawaiian Community Assets for a tenant who completed their renter preparation program.
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Make a decision
Keeping in mind the Fair Housing Act and the Landlord-Tenant Code of Hawaii, you should
choose the first applicant who qualifies and offer them the lease agreement.

Sign the lease

Prepare a lease agreement and have it checked by an attorney or real estate agent. Have the tenant
sign the lease and provide you with a security deposit and first month’s rent before giving them
the keys.
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Bill 20 (Ordinance 15-41)

oroinance  15-41

e CITY COUNCIL
/) cimy oMo L Hgan BILL __20 {2015), CD1

A BILL FOR AN ORDINANCE

TQ AMEND CHAPTER 21, REVISED ORDINANCES OF HONOLULL 1990, AS
AMENDED (THE LAND USE ORDINANCE), RELATING TO ACCESSORY DWELLING
UMITS,

BE IT ORDAIMED by the People of the City and County of Honolulu:

SECTION 1. Purpose and intent. The purpose of this ordinance is to establish
accessory dwelling units as a permitted use in all residential zoning districts, to
encourage and accommodate the construction of accessory dwelling units, increase the
number of affordable rental units and alleviate the housing shortage in the City, and to
establish land use standards for those accessory dwelling units.

SECTION 2. Section 21-2.140-1, Revised Ordinances of Honolulu ("Specific
cireumstances®), Is amendad by adding a new subsection (o) to read as follows:

"o} Conversion of accesso . axisting, legally established, accesso

structure constructad prior to the effective date of this ordinance in the country or

residential district be con 50 ::Iwellrn unit and allowed to
exceed the maximum foor area esiablish - ndlor be

exempted from the off-sireet parking requirement established by Section 21-
5. {c)4) and contained in Table 21-56.1 subject to the following conditions;

(1) Provided tha di that via hl-e constraints do not allow the
reduction of the floor a f structure.

{2}  Provided that the director finds that no feasible alternative off-sireet
parking site exists due to the placement of structures on, andlor the_

i raphy of zoning lot”

SECTION 3. Table 21-3, Revised Ordinances of Henolulu 1990 {"Master Use
Table®), is amended by amending the "Dwelling and Lodgings" category to permit
duplex units and detached two-family dwellings within Country and R-10 and R-20
Residential zoning districts and add "accessory dwelling units,” to read as fallows:

OCS2015-08168/8/25/2015 9:40 AM 1
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CITY COUNCIL
T A oL LD, ey oy BILL 20 (2015), CD1

A BILL FOR AN ORDINANCE

"TAEBLE 21-3
MASTER USE TABLE
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oroinance  15-41

BILL __20 {2015}, CD1
A BILL FOR AN ORDINANCE

CITY COUNCIL

CATY AND GOUNTY OF HOROLULUY
HOMOLLLLE, HAWA

SECTION 4. Table 21-3.2, Revised Ordinances of Honolulu 1930 {"Residential
Districts Developmeant Standards"), is amendad to read as follows:

"“Table 21-3.2
Residential Diatrlcts
Davelopment Standards
Dristrict
U‘""""“E'“f Standard R3.5 R-5 R75 R-10 R-20

Minimum lot | One-family 3,500 | 5.000 7.500 10,000 20,000
arga (square | dwelling,
feet) detached, and

other uses

Twa-family 7.000 7,500 14,000 [Use el [Use ot

dwelling, permitiad] permitied)

| detached _ 15000 23,000 |
Duplex 3,500 3,750 7,000 [Uza not [Use mat
parmitied] permitted)
| 12 500
Minimum lot widih and depth 30 par duplex unit, | 35 per duplex unit, 65 for
(faat) 50 for cther uses 65 for ather uses dwellings, 100
100 for cther

_ USES

Yards (foet): | Fromt 10 for dwellings,
30 for ather uses
Side and rear 5 for dwellings, 5 far dwelingsl,
1 15 for other uses 15 for ather uses

Maximum building area 50 percent of the zoning lot
Maximum height {?aat}’ 28530
Height setbacks per Sec. 21.3 70-1(c)

'For dupbax s, 5 el Tor any portion of any sirucbure not located on e commeon proaparty ine; e requined side ward iz 2era fesi
fiar thad porfion of the lol containing the comemian vl

T Higdghie abonss tho minima of the Qhvoh rangl My requing heighl acibacks or may be aubject ba athar requiroments, Soa the
spprETiEtE SRCToN 107 e Zening deirict oy acdlionsl development standards concerning haight,”
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7&N, CITY COUNCIL orbinance _15-41
I‘ J S oNotuL, Wl BILL__20 (2015), CD1

A BILL FOR AN ORDINANCE

SECTION 5. Chapter 21, Article 5, Revised Ordinances of Honalulu 1990
("Specific Use Development Standards"), is amended by adding a new Section for
"Accessory dwelling units.” to be appropriately numbered by the revizor of erdinances
and to read as follows:

"Sec. 21-5.  Accessory dwelling units,

{8l The purpose of this section is to encourage and aceommodate the constriction
of aceessory dwelling units to increase the number of affordable rental units
i iall ing existing neighborhood character, in order fo
alleviate the housing shodage in the city,
(b} Itis intended that accessory dwealling units on I Ere
wastewater, water supply, and fransportation facilities are adeguate to support
I lling units.
icl  One accessory dwelling unit may be located on a lot in the country, R-3.5, R=5,
F-7.5, B-10, and R-20 zoning districts, subject to the following conditions:
{11 The maximum size of an a
Lot Area i F a
3,500 to 4,599 sq. fi. 400 sq. fi.
5,000 sq. ft_or more 800 sq, fi.
2]  Accessory dwelling units_are not permitted:

(Al  On lots with a lot area of less than 3 500 square feet;

(B]  DOnlots that have more than one dwelling unit_including but not
necassarily limited to, more than one single-family dwelling.
two-family dwelling, accessory authorlzed ohana dwelling, guest
house,multi-famil [} Ousin

cluster, or group living facility; or
(€1 Onlots that are landlocked.
(31  The property owner or owners or persons who are related by blood,

marriage, or adoption fo the property owner or ewners, or designated
authorized representative shall occupy the primary dwelling unit or the

accessory dwelling unit; except in unforesean hardship circumstances
OC52015-0816/8/25/2015 240 AM 4
15-41
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oromnance  15-41

CITY COUNCIL
T oNoLUL, v - G- 20208\ CD1

A BILL FOR AN ORDINANCE

.. active miltary deploym ri ill nt the

2.
continued occupancy of the primary dwelling unit or the accessony
dwelling unit, subject to confirmation by the director,

{4} One off-sireet parking space per accessory dwelling unit must be provided
in_addition to the required off-street parking for the primary dwelling unit,

excapt for accessony dwelling units Igggled within one-half mile of a rail
transit stafion. For pu i i i n'num distance
uirement is measured as the sh ht li between
the edge of the station area and the zoning lot line(s) of the project site,
(5] The owner or r ord covenants running with the
land with the bureau of conveyances or the Ian court of the State of
Hawaii, or both. as is appropri i

(A} Neither the owner or owners. nor the heirs, successors or assigns
of the owner or owners will submit the lot or any portion thereof to a
condominium property regime under the provisions of HRS Chaptar

S144 to rship of an accessory dwelling unit from

the ownership of its primary dwelling unit;

(B} The nrﬂperh.r owner or owners, or persons who are related by
blood, mamriage, or adoption to the property owner or owners, or
Qﬁgualgﬂ authorized representative(s) shall cccupy the primary
dwellin [ dwellln unit 50 long as the other uni
iz bein rented of i : in cases of

unfereseen hardship circumstances (e.q,, active miltary
deployment. serious illness) that prevent the confinued oocupancy
of the primary dwelling unit or the accessory dwelling unit, subject
to confirmation by the director, For purposes of this section,
"designated authorized representative(s)" means the person or
persons designated by the properly owner or owners to the
department of planning and permitting, who are responsible for
managing the property;

(C] The accessory dwelling unit may only be used for long-term rental

or otherwise occupied for periods of at least six months, and cannot
be used as a bed and breakfast home or transient vacation unit;

(D)  !f the property owner or owners, or persons who are related by

blood, marriage ar adaption nars, ar

designated authorized representative(s) choose to receive rent for

OC52015-0816/8/25/2015 9:40 AM 5
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orDinance  15-41

y CITY COUNCIL
o NOLULD, il BILL __20 {2015). CD1

A BILL FOR AN ORDINANCE

the primary dwelling unit and occupy the accessory dwelling wnit,
the primary dwelling unit may only be used for long-term rental or
otherwise occupied for a minimum period of six months, and cannot

be uzed as a bed and breakf transient vacation unit;

{(E]  The accessory dwelling unit is limited to the approved size in
accordance with the provisions of Chapter 21; and

(F1  The dead restrictions lapse upon remaval of the accessory dwelling
unit, and all of the foregaoing covenants are binding upon any and
all heirs, successors and assigns of the owner or owners.

The covenant must be recorded on a form approved by or provided by the
director and may contain such terms as the director deems necessary fo
ensure its enforceability. The failure of an owner or of an owner's heir,
sSuUccessor or assign to abide by such a covenant will be deemead a

viclation of Chapter 21 and will be grounds for enforcemant by the director
ursuan ' -2.150, et

61  All othar ision i to the zoning district apply.

7} Allrentals of an accessory dwelli hit, or dwelling unit if
the erty OWNEer or OWNers, or ns wh
marriage or adoption to the property owner or owners, or designated
authorized representative(s) choose to receive rent for the primary
dwalling unit and accupy the accessory dwelling unit, must be evidencad
by a written rental agreement signed by the owner and the tenant for a
lease period of at least six months: orovi hat af ritial |
period is concluded, the owner may allow the same tenant to continue
renting the accessory dwelling unit on & consecutive month-to-month

basis.

(dl  Atthe time of application, the applicant shall first obtain written confirmation fram

the responsible agencies that wastawater treatment and disposal, watar supply,

dways are adeguate fo accommodate the a Ilin

{e)  An accessory dwelling uni uilding & new structure (attached

or detached fmm the primary dwalling unit) or thraugh gggggmgu of a legally

established structure {attached to or detached from the primary dwelling unit),
attic or basement, subject to me=ting all pertaining Zoning requiremeants.

OCS2015-0816/8/25/2015 9:40 AM 8
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orDiNaNcE  19—-41

"7;-_'-:-3 CITY COUNCIL
£ CITY MHUDEEEHEJE;&EEDLULU BILL zg IZE]E] ED.‘
A BILL FOR AN ORDINANCE

f The owner of a structure constructed without a8 building permit prior to the
effective date of this ordinance, who wants to convert that structure to an
F

dwelling unit shall -f rriit, In addition

fio fulfilli of the after-the-fact permit any ﬂd|ustrnents i
the struciure must canform fo the [ir

enumerated in this zection and any additional adopted policies and m|§§
[is}] he department of planning and permitting must be notified upon removal of an

a | I

{hY  Prima facie evidence. If an accessory dwealling uni nd

breakfast home or transient vacation unit, the existence of such advartisament

will be prima facie evidence of the following:
{1}  That the owner of the advertised unit disseminated or directed the

dizzemination of the advertisamant in - and

{2}  That a bed and breakfast home or fransient vacation unit,_as applicable_is
being operated at the location advertized.

_E_ELELELLWLMLEIE owner to establish otherwise with respect to the

advertisement and that the §g§ (1o} Emm{ gm:@r is not being used a5 a bed and
breakfast or transient v fiar such
purgose.”

SECTION 6, Section 21-6.30, Revised Ordinances of Honolulu 1990 ("Method of
detarmining numbear®), is amended by amending subsection {d) to read as follows:

"(dy Al required parking spaces [ghall] must be standard-sized parking spaces,
except that duplex units, detached dwellings and multifamily dwellings may have
up to 50 percent compact spaces_and accessory dwelling units may have ona

SECTION 7. Table 21-G.1, Revised Ordinances of Honolulu 1880 {"Off-street
Parking Requirements™), is amendad by amending the DWELLINGS AND LODGIMNGS
category to read as follows:

0OC32015-0816/8/25/2015 9:40 AM T
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oroinance  19-41
CITY COUNCIL
CITY AND SO OF
i BILL 20 (2015), CD1

A BILL FOR AN ORDINANGE

Table 21-6.1
Off-street Parking Requirements
Usa' Requirsmant®
DWELLING AND LODGINGS
Boarding facilities 2 plus 0.75 per unit
Congulates 1 per dwelling or lodging wnit, plus 1 per 400 square
feet of office floor area, bul not less than &
Dromllings, accessory dwraling wnit
Dwalings, detached, duplex and farm 2 par unit plus 1 par 1,000 aguare fest over 2 500
squars fert (excluding carpord or garags)
Drwellings, multifamily Floor Area of Dwelling or Required
Lodging Units Parking per Uinit
G000 5q. it or less 1
haore than G00 but less
than 800 =q. ft. 1.5
BOD =q. ft. and owver 2
Plus 1 guest parking stall per 10 unds ler all projects |
Hotels: dwelling units 1 per wnit
Hotels: lodging units 075 par unit

SECTION 8. Section 21-6,40, Revised Ordinances of Honolulu 1890
{"Arrangement of parking spaces”), is amended by amending subsection (c) to read as
follows:

"le) Al spaces [shall] must be arranged so that any automaobile may be moved
without moving another except that tandem parking [shall be] is permissible in
any of these instances:

{1} Where two or more parking spaces are assigned to a single dwelling unit
andfor a parking space is assigned to an accessory dwelling unit,

(2)  For use [for] as employea parking, except that at no time [shall] can the
numbear of parking spaces allocated for amployess axcead 25 percent of
the total number of required spaces. Also, for employee parking,
“tandem” parking [shall be] is imited to a configuration of two stacked
parking stalls,

{3) Where all parking is performed by an attendant at all times, and vehicles
may be moved within the lot without entering any street, alley or walkway.

OCS2015-0816/8/25/2015 9:40 AM ]
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CITY COUNCIL

CITY AND COUMTY OF HORNOLULL
HOMNCLULLL HAWAI BILL _20 (2015}, CD1

oroinance  15-41

A BILL FOR AN ORDINANCE

(4)

For public assembly facilities and tempaorary events when user arrivals
and departures are simultaneous and parking is attendant directed.”

SECTION 9. Section 21-8.20, Revised Crdinances of Honolulu 1990 "Housing--
Ohana dwellings"), is amended by amending subsection {c) to read as follows:

"(c)  One ohana dwelling unit may be located on a lot zoned for residential, country, or
agricultural use, with the following limitations:

(1)

(2)

(4)

(=)

{8)
{7}

(&)

The maximum size of an chana dwelling unit [shall] js not [be] limited but
[shall] will be subject to the maximum building area development standard
in the applicable zoning disfrict.

Ohana dwelling units [shall] are not [be] permitted on lots within a zero lot
line project, cluster housing project, agricultural cluster, country cluster,
planned development housing, R-3.5 zoning districts, or on duplax unit
lats.

An chana dwelling unit [shall] is not [be] permitted on any nonconforming
lot,

The chana dwelling unit and the first dwelling [shall] may be located within
a single structure, i.e., within the same two-family detached dwelling,_or
the ohana dwelling unit may be detached from the first dwelling and

| 5 the first dwelling.

The ohana dwelling unit [shall] must be occupied by persons who are
related by blood, marrage or adoption to the family residing in the first
dwelling. Notwithstanding this provision, chana dwelling units for which a
building permit was obtained before September 10, 1892 are not subject”
to this restriction and their eccupancy by persons other than family
members is permitted

All other provisions of the zoning district [shall] apply.

The parking provisions of this chapter applicable at the time the ohana
building permit is issved [shall] apply and the provision of such parking
[shall be] iz & continuing dufty of the owner.

The awner ar awners of the lot shall record in the bureau of conveyances
of the State of Hawali, or if the ot is subject to land court registration
under HRS Chapter 501, they shall recard in the land cour, a covenant

OCS52015-0816/8/25/2015 9:40 AM 8
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CITY COUNCIL
T e o ey BILL 20 (2015), CD1

A BILL FOR AN ORDINANCE

that neither the aowner or owners, nor the heirs, SUccessors or assigns of
the owner or owners shall submit the lot or any partion thereof to the
condominium property regime established by HRE Chapter 5144, The
covenant [ghall] must be recorded on a form approved by or provided by
the director and may contain such terms as the director deems necessary
to ensure its enforceability. The failure of an owner or of an owner's heir,
succassor or assign to abide by such a covenant [shall] will be deemed a
vislation of Chapter 21 and be grounds for enforcement of the covenant by
the director pursuant to Section 21-2.150, et seq., and [shall] will be
grounds for an action by the director to require the owner o owners to
remove, pursuant to HRS Section 5144-21, the property from a
submission of the lot or any portion thereof to the condominium property
regime made in violation of the covenant.”

SECTION 10. Section 21-10.1, Revised Ordinances af Honaluly 1980
("Definitions"), is amended by adding new definitions of "Accessory dwelling unit” and
"Designated authorized represantative,” to read as follows:

"Accesso ans a second dwelling unit, including separate
kitchen, bedroom and bathroom facilith r hed from the prima
dwelling unit on the zoning lof.”

""Designated authorized representative” means ane or more persons appointed
by the owner or owners to reside in the primary dwelling unit or accessory dwelling unit
and act on behalf of the owner or owners in his or her absence."”

SECTION 11. Ordinance material to be repealed is bracketed. New material is
underscored. When revising, compiling or prinfing this ordinance for inclusion in the
Fevised Ordinances of Honolulu, the revisor of ordinances need not include the
brackets, the bracketed material, or the underscoring.

0CS2015-0816/8/25/2015 9:40 AM 10
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*1? CITY COUNCIL
)/ CITY AND COUNTY OF HONGLULU BILL 20 {2015), CD1

A BILL FOR AN ORDINANCE

SECTIOMN 12. This ordinance takes effect upon its approval.
INTRODUCED BY:

Emest Martin (BR)

DATE OF INTRODUCTION:

March 5, 2015
Honolulu, Hawaii Councilmembers

APFROVED AS TO FORM AND LEGALITY:

VA

Deputyvﬂnrpumtinn'[:nunsel
APPROVED this 4% day of September 2015

N~ e~
KIRK CALDWELL, Mayor S

City and County of Honolulu
OCS52015-0816/8/25/2015 9:40 AM 11
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ORDINANCE 15-41
Infroduced: 030515

Title:

By: ERNEST MARTIN (BR)

CITY COUMCIL
CITY AND COUNTY OF HONQLLILL
HOMCLULL, HAW AN

CERTIFICATE
BILL 20 (2015), CD1

Committes. ZONING AND PLANNING

A BILL FOR AN ORDINANCE TO AMEND CHAPTER 21, REVISED ORDINANCES OF HONOLULL 1390
A5 AMENDED (THE LAND USE ORDINANCE), RELATING TO ACCESSORY DWELLING UNITS.

violing Legend: * = Aye wiRosarvations

0311115  COUNCIL BILL PASSED FIRST READING AND REFERRED TQ COMMITTEE 0N ZONING AND
PLAMMNING.
BAYES: ANDERSON, ELEFANTE, FUKUNAGH, KOBAYASHL MANAHAN, MARTIN,
MEMOR, OZAWA,
1 ABSEMNT: PINE.
04/25/15  FUBLISH FUEBLIC HEARING NOTICE PUBLISHED IN THE HONOLULL STAR-ADVERTISER,
04730015 ZOMING AND CR-155 - BILL REPORTED QUT OF COMMITTEE FOR PASSAGE ON SECOND
PLAMNING READING AND SCHEDULING OF A BUBLIC HEARING.
080615 COUNCIL/PUBLIC CR-155 ADOPTED. BILL PASSED SECOND READING, PUBLIC HEARING CLOSED
HE&RING AMD REFERRED TO COMMITTEE ON ZOMING AND PLAMMNING
8 AYES: ANDERSON, ELEFANTE, FUKUNAGA, KOBAYASHI, MANAHAN, MARTIN,
MEMOR, OZAWA, PINE
WS PUBLIEH SECOND READING MOTICE PUBLISHED IN THE HONOLULU STAR-ADVERTISER
N5Z8M5  ZONING AND CR-221 - REQUESTING 120-DAY EXTENSION OF TIME
PLANNING
OB3AMS  COUNCIL CR-223 ADOFTED.
BAYES: ANDERSOMN, ELEFANTE, FUKLINAGA, KOBAYASHI, MANAHAN, MARTIN,
MEMOR, OFAWA, PINE.
OFI2318  FOMING AMD BILL DEFERRED IN COMMITTEE.
PLANNING
CEZNS  ZONING AND CR-335 — BILL REPORTED OQUT OF COMMITTEE FOR PASSAGE ON THIRD
PLANMING READING AS AMENDED IN CD1 FORM,
0S02ME  COUNGIL CR-325 ADOPTED AND BILL 20 (2015), CD1 PASSED THIRD READING AS AMENDED.

8 AYES: AMDERSON, ELEFANTE, FUKUNAGA KOBAYASHI, MANAHAMN, MARTIN,
MENOR, OZAWA, FINE.

hereby cenify that the abave i @ ree meeend of sctien by the Cowncil of the G

al§)

nakuly on this BLL, #

o o,

SHI, CITY CLERK

RMEST ¥. MARTIN, CHAIR AND PRESIDING OFFICER

15-41
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Sample Declaration of Restrictive Covenants

CITY AND COUNTY OF HONOCLULU

DEPARTMENT OF PLANMNING AND PERMITTING
G50 SOUTH KING STREET, HOMOLULU, HAWAI 28813
hitpofwnens . honoluludpp.org)

INSTRUCTIONS FOR FREFARING AND FILING A DECLARATION OF RESTRICTIVE COVENANTS
FOR ACCESSORY DWELLING UNITS

Before the accessory dwelling permit can be issued, the fee ownens) of the lot must prepare and file the
declaration of restrictive covenant with the Bureau of Conveyances or the Land Court. A certified copy of
the declaration showing proof of recordation must be presented to the Permit Issuance Branch before
issuance of the building permit.

Preparation of the Declaration of Restrictive Covenants
Reproduce a document similar to the sample copy. Fill in blanks and omit blank spaces.

Type or print neatly in black ink.
All documents should be no larger tham B %" x 11" and should be single-sided sheets of written text.
All documents should be able fo reproduce legibly under photographic or electrostatic methods.
Highlights are not acceptable for imaging.
The first page of the document must have the following:
Top three and one-half inches (3 %) must be reserved for Registrar's recording inform ation.
The following one imch [ 1°) must be reserved for information showing to whom the recorded
document should be retumed with the complete mailing address.
The mailing address to whom the document should be returned must begin one and cne-half
inches (1 %" from left the mangin and not exceed three and one-half inches (3 %7} per line.
Must identify the full names of all fee ceners, addresses and tax map key number. If the property
is owned by a trust, the trustee must be identified and affiliation to the trust must be explained.
Must identify the specific zoning designation for the property (Country, R-3.5, R-5, R-7.5,. R-10 or
R-20) as well as the lot area.
The names of parties must conform throughout the document (body of instrument, below signature
line and notary page).
O Signatures must be notarized.
O Attach and label "Exhibit A." "Exhibit A" is the description of the property which is usually attached to
the deed or other conveyances document.

o ooao

O o o oo

Maost of the above information was obtained from the State Bureau of Conveyances. Please access their
website st hitp:/fdinr. hawsaii. gowbocrecording-feas!

Review and Recordation

The declaration must be reviewed and approved by the assigned residential plans examiner. Therefore:

O Submit am unsigned (not notarized) and not recorded declaration of restrictive covenant (prepared per
instructions abowe) to the assigned residential plans examiner at the Permit Issuance Branch.

O The plans examiner will review the information in the declaration and inform you if comrections or
addition are needed.

O ©Onece the declaration has been approved by the plans examiner, take it to the Bureau of Conveyances
or Land Court for recordation at Kalanimokw Building, 1151 Punchbowl Streetf, Room 120.

O  After the recordation, submit a certified copy of the recorded declaration fo the assigned residential
plans examiner.

ATTENTION: Itis the sole responsibility of the fee owner(s) to properly fill-in the declaration of
restrictive covenant and file it with the Bureau of Conveyances. When you submit the filled-in and
unsigned declaration of restrictive covenant to the Permit Issuance Branch (prior to being recorded)
the plans examiner will only review it for content relating to building permit.
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HMargin Minimum 2

LAND COURT SYSTEM | REGULAE SYSTEM +

Return by Mail ( ) Pickup ( ) T
“inimem 17 " Ta:

Minimuwm 1%

1

DECLARBATION OF PE3TRICTIVE COVEMANTS

This Declaration made by r Cwner(s] in fes simple
of that certain pazcel of land at alsc known as Lot
of r ldentified by Tan Map Eey r

and more particularly deascribed inm Exh:ibit “A" attached hereto and made a
parct therecf (the "Pzoperty") .

WEERERZ, by Deed dated r recorded in the Bureau of
Conveyances [(Regular System) of the Itate of Hawaii im Liber - » FPage
, or in Documsnt/In=trom=ns Ho. , and/or filad in ths

Qffice of the Assistant Begistrar of the Land Court of the 3tate of Hawaii a=
Docum=nt Ho. and noted on Certificate of Title No.
. [name= of owner(=}] becam= the =ole ownexr (=] of the

Property and is /are hereinafter collectively called the "Declarant.”

WHEREZS, the Declarant ha= applied for a building permit from the
Department of Planning and Permitting of the City and County of Honolulwa,

Building Permit Application Ho. {“Building Permit Epplication®),
for the construction, and/or maintenance of an accessory dwelling unit om the
Property.

WHEREAS, pursuant to the Land Use Ordinance of the Cisy and County of
Honmolwlu, in a District on a soning lot of
square feet, a one—family detached dwelling may only be erected and
maintained on said premi=ze=, except under the provis=zions of the Land Use
Ordinance relating to Acce=s=ory Dwelling Units.
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HOW, THEREFCRE, in accordance with the provisions and definitions in the Lamnd
U=e Ordinance pertaining to Accessory Dwelling Units, the Declarant hereby
covenants and agress to subject the Froperty described in Exhikit “A" to the
following restrictive covenants:

1. Heithar ths owner or owners, nor their heirs, successor=s or
assigns of the owner or owners will =ubmit the lot or any portion
ther=of to a condominium property regime under the provisions of
HE3 Chapter 514A to separate the owner=hip of an accessory
dwelling unit from the ownership of its primary dwelling unit.

2. The propsrty owner or owners or person=s who are related by blood,
marriage, or adopticon to the proparty owner of OWREIS, O
designated authorised repressntative(=) =hall occupy the primary
dwelling unit or the accessory dwelling anits so long as the other
unit is being rented or otherwise occupied; sxcept in cases of
unforeseen hard=ship circumstances (=.g., active military
deployment, =ericus illness} that prevent the continusd occcupancy
of the primary dwelling unit or the accessory dwelling unit,
subject to confirmation by the director. For purposes of this
section, “de=signated authorised repre=sentative(s]}” m=ans the
person or persons designated by the property owner or owners o
the department of planning and permitting, who are responsible
for managing the property.

£ The accessory dwelling unit may only be used for long—term remtal
or otherwise occupied for periods of at least =3ix months, an
cannot be used a= a bed and breakfas=t home or transis=nt wvacatiom
unis.

3. If the property owner oOr owners, or persons who are related by
blood, marriage or adoption to the property owWner oOrC OWReErs, or
designated authorized repressantative(=) choose to re=ceive rent
for the primary dwelling unit and occupy the accessory dwelling
unit, the primary dwelling unit may only be used for long—term
rental or otherwise occupied for a minimem period of =ik months=,
and cannot be used as a bed and breakfast home or transient
wacation unit.

5. The accessory dwelling unit is limited to the approved sise in
accordance with the provisions of Chapter 21.

[ The deed restrictions lapse upon removal of the accessory
dwelling unit, and all of the foregoing covenants are binding
upon any and all keirs, successors and assigns of the owner or
OWILELS

7. This Declaration of Restrictive Covenant=s =hall run with the land
and shall bind, inure to the benefit of, and consatitute notice to
the reaspactiys =spccassgrs, grantsss, assigness, mortgagsss,
lienors, and any other person who claims an interesst in the

Froperty.

o

Declarant shall file a certified recorded copy of this
Declaration of Bestrictive Covenants with the Department of
Planning and Permitting of the City and County of Honolulu, a= a
condition precedent to the Issuance of the Building Permit.

%]
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5. This Declaration of Bestrictive Covenant= =hall not terminate,
extinguish nor camcel without the expres= approwval of the

Honolulu, State of Hawaii.

10. The failure to maintain the development in accordance with this
Declaration of Bestrictiwe (Covenants shall constitute grounds=s for
the City and County of Honolulu to revoke or suspend any building
permits issued hersunder.

11. The City and County of Homolulu, State of Hawaii, shall hawve the
right to enforce this Declaration of Restrictive Covenants an
the conditions=s comtained hersin by appropriate action at law or
suit in equity against Declarant and any persons claiming an
interast in the Property.

IN WITHE33 WHEREDOE, the undersigned hersunto set= his/her hand on this

day of r 20 .
MAME OF OWHNER
MAME OF OWHER
3
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3TATE of HAWARII

L)
CITY AND COUNTY OF HONOLULD

Cn this= day of r 20 s b=for= m=
per=onally appear=d known to me to be the

Daclarant hersopnder, described in and who =sxecutad the

foregoing instrument, and acknowledge that he execuoted the same as his free
act and deed and as the act and deed of Declarant.

Hotary Public, 3tate of Hawaii
Print Mame:

Hy commission expires:

NOTARY CERTIFICATE (Hawaii Administrative Rules §5-11-8)

Date of Doc: # Pages:

Mame of Notany: Motes:

Doc. Description:

Motary Signature Date

First Circuit, State of Hawaii
(stamp or seal)

NOTARY CERTIFICATION
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Sample ADU Pre-check Form

CITY AND COUNTY OF HONOLULU
DEPARTMENT OF PLAMMING AND PERMITTING (DPF)
ACCESS0RY DWELLING UNIT (ADU) PUBLIC FACILITIES PRE-CHECK FORM

TAX MAF KEY
JONING DISTRICT:
Zone | Sec | Pia Far Lot LOT AREA:
ADDRESSILOCATION OF PROPERTY:
APPLICANT: PHONE:
AGENT: PHONE:

NOTE:  Piot plan and Soor plan are o be submilted wilh this farm. This form becomes vaid 210 business days afer (he first dale of
approval by & govemiment agendy.

ADU - PART | {To be completed by Applicant)

1. PROPOSAL FOR: (check only one)

O One new attached unit O Use of existing atiached secand unit
0 Cine new detached unit O Use of existing detached second unit
O Alteration work only (conversion of garage, guest quarens, recreation rooms, basement, &te.)
O Oiher
2. TOTAL NUMBER OF BEDROOMS IN BOTH UNITS: (for Dept. of Health review, if required)

3. PARCEL NOW SERVED BY OR HAS: (check Yes or Na)

&. Minimum lot size required O Yes 0 Ho
b. City water O Yes 0 Ho
c. Clty sewers O Yes 0 Ho
d. Cesspool or seplic tank. If *Yes®, sse ILb. - State Department of Health O Yes 0 Ho
e. Direct access 1o a sireet with minimum paved roadway width of 20 feet O Yes 0 Ho
f. Sufficient area for required number of parking spaces O Yes 0 Ho
ADU - PART Il {To be completed by government agencies)
i you do not mest any of the requirements below, pemmit cannal be granded.
. DPP CUSTOMER SERVICES DIVISION: Farcel mests zoning and lot sizefdimension standands.
Oves O Mo Checked by
Mame and Signahse [
Il. WASTEWATER DISPOSAL (either a or b)
a. DFP WASTEWATER BRANCH: Sewer service ks available and capacily |s adequate.
O ves O Mo Checked by
Mame and Signatuare Dl

b. STATE DEFARTMENT OF HEALTH - WASTEWATER BRANCH: Existingiproposed individual wastewaler
gystemn meets requirements.

Oves O Mo Checked by
Marme and Sgnaiue Daie
ll. BOARD OF WATER SUPPLY - SERVICE ENGINEERING: Existing water systam s adequate.
OYes O Mo Checked by:
Mame and Signature Date
I¥. FIRE DEPARTMENT: Lot meets fire safety requiremeants.
O ves O Mo Checked by
Mame and Sgnature Tale
V. DPP ROADWAY ACCESS REVIEW: Meels roadway requirements.
OYes O Mo Checked by
harme and Signature Daie:
Additional comments (sttach if necassary):
T
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Contractor Checklist

Hiring a Contractor Checklist

Are you planning to remodel your home? This checklist will help you make sure
you've done everything you need to do for your project. Check off each item when
they're complete.

Get three written estimates for the job.

Verify the licenses of all contractors and subcontractors with DCCA
Call 587-3222

Check prior complaints history for all contractors and subcontractors with
DCCA Call 587-3222

Ask contractor for references

Request a list of subcontractors to be used

Draw up a written contract

Read the entire contract and understand all the terms and conditions
Purchase performance, material and completion bonds through the contractor
Obtain the appropriate building permits

See and understand any plans and blueprints before approving them
Periodically check on the progress of the work

Get lien releases from subcontractors and material supplies

Keep copies of all documents and correspondence

Publish a notice of completion in the newspaper once the job is done.
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Hawaiian Community Assets Punawai IDA and MATCH Savings Accounts

Hawaiian Community Assets (HCA) provides access to loans and grants to help qualified individ-
uals build their ADUs. Two programs—Punawai IDA and HCA MATCH—may be of particular
interest to homeowners who are considering building an ADU. Although these two programs are
available only to persons of Native Hawaiian ancestry, HCA also provides services that are avail-
able to others who do not be the ancestry requirement of Punawai IDA and HCA MATCH.

You can find out more about HCA’s services at http://www.hawaiiancommunity.net.
Additional information about the Punawai IDA and HCA MATCH programs is included below.

Punawai IDA

Before you can be approved for enrollment into the Office of Hawaiian Affairs’ Punawai IDA you will
need to complete the following steps:
1. Complete an HCA client intake packet.
2. Enroll in a financial or housing program with HCA.
3. Complete a Kahua Waiwai Financial or Housing Education workshop delivered by a certi-
fied Kahua Waiwai Trainer.
4. Receive HUD-approved financial coaching to develop a budget, review your credit, and
establish a financial action plan.
5. Complete a Punawai IDA Orientation meeting and enrollment forms.
6. Establish a savings goal and a Punawai IDA Savings Plan.
7. Open, or have an existing, bank or trust account.

Punawai IDA Objectives
Hawaiian Community Assets’ (HCA) objective for the Punawai IDA is to assist Native Hawaiian in-
dividuals and families develop savings habits necessary to prevent emergencies and reach a financial
goal. Punawai IDA is intended to assist participants with:
e Developing personal financial management skills;
e Establishing regular savings habits and disciplines;
e Identifying a financial goal;
e Completing a savings plan with Punawai IDA funds that results in securing a financial goal.
Punawai IDA provides:
e Kahua Waiwai Financial Education
e Individualized HUD-approved financial coaching to help participants achieve their savings
goal; and
e Assavings incentive — Punawai IDA provides a 2:1 match for every dollar saved by participants
toward a savings goal. Maximum Punawai IDA is $1,000 per participant. Example: Participant
saves $1,000. Punawai IDA will match the savings by $2,000 (2:1), resulting in a total of
$3,000 to use for a financial goal.

Participant Eligibility
Eligible participants of the Punawai IDA include individuals or families with Native Hawaiian ancestry
residing in Hawaii who:

e Are 18 years of age or older;

e Are at or below 250% Federal Poverty Guideline for Hawai'i;

e Have completed a Kahua Waiwai Financial Education Workshop
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Have completed HUD-approved counseling
Complete Punawai IDA Participant Application Form; and

¢ Signand abide by the rules set forth in the Participant Savings Plan Agreement and Enrollment
Form.

On-Going Participant Requirements
To maintain eligibility in the HCA MATCH Savings Account, participants must:
v Open, or have an existing, savings or trust account;
v" Must make monthly deposits in bank or trust account with NO withdrawals. If a withdrawal is
made, participants will be ineligible to receive matching funds and encouraged to re-enroll in the
HCA MATCH Savings Account;
v Meet with assigned HCA Community Services Specialist to provide information on spending/sav-
ings habits, progress toward savings goal, and savings account statements;
Share feedback about the product in an exit interview and through follow-up contact;
Stay enrolled in the product for at least three (3) months but not to exceed a maximum term of
twenty-four (24) months from initial enroliment.

AN

Eligible Uses of Punawai IDA Match Funds

Program participants can ONLY use match funds for the following financial goals:
Goal Eligible Uses
Housing Mortgage/rent payments, utilities, down payment, closing costs,

application fees, homeowners insurance, property taxes, program fees, home re-

pair/maintenance

Tuition, books, application fees, laptop
Start-up/expansion costs, business plan development, equipment
Costs for dental, vision, or health services, emergency services

Professional work clothing, job/career training

Assistive Technology for persons with special needs to live, work, or attend

Technolog school

HCA Match Savings Account
Before you can be approved for enrollment into the HCA MATCH you will need to complete the following
steps:

1. Enroll in financial literacy/renter education and credit counseling program with HCA.

2. Complete Kahua Waiwai Financial Literacy or Housing Education workshop series delivered by
HCA or approved provider.
Complete HUD-approved housing counseling with an HCA Community Services Specialist.
Complete HCA MATCH Orientation meeting and program enrollment forms.
Establish a savings goal and HCA MATCH Savings Plan.
Open, or have an existing, savings or trust account.

IS Sl

HCA MATCH Objectives
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Hawaiian Community Assets’ (HCA) objective for the HCA MATCH Savings Account is to assist Native
Hawaiian individuals and families in developing savings habits necessary to secure and sustain affordable
housing. The HCA MATCH Savings Account is intended to assist participants with:
v Developing personal financial management skills;
v’ Establishing regular savings habits and disciplines;
v" Identifying housing costs;
v' Completing a savings plan with HCA MATCH funds that results in securing rental housing or
sustaining homeownership.
The HCA MATCH Savings Account provides:
v Kahua Waiwai Financial Literacy and Housing Education workshops
v/ Ongoing, individualized HUD-approved housing counseling and case management to help partici-
pants achieve their savings and housing goal; and
v A savings incentive — HCA MATCH provides a 2:1 match for every dollar saved by participants
toward a savings goal. Maximum HCA MATCH is $1,000 per participant. Example: Participant
saves $1,000. HCA MATCH will match the savings by $2,000 (2:1), resulting in a total of $3,000
to use toward housing related costs for renters or homeowners.
Our goals with the HCA MATCH Savings Accounts are to support the success of each participant to im-
plement positive savings and spending habits to achieve a realistic savings goal.

Participant Eligibility

Eligible participants of the HCA MATCH Savings Account include individuals or families with Native
Hawaiian ancestry receiving services from HCA or an HCA-approved partner organization in Hawai‘i who:
Is 18 years of age or older;

Has verified monthly income;

Is at or below 80% HUD Area Median Income for their County of residence;

Has completed Kahua Waiwai Financial Literacy or Housing Education workshop and HUD-
approved housing counseling delivered by HCA or an approved provider;

Complete HCA MATCH Participant Application Form; and

Sign and abide by the rules set forth in the Participant Savings Plan Agreement and Enrollment
Form.

DA NI NN

AN

On-Going Participant Requirements
To maintain eligibility in the HCA MATCH Savings Account, participants must:
e Open, or have an existing, savings or trust account;
e Must make monthly deposits in bank or trust account with NO withdrawals. If a withdrawal is
made, participants will be ineligible to receive matching funds and encouraged to re-enroll in the
HCA MATCH Savings Account;
e Meet with assigned HCA Community Services Specialist to provide information on spending/sav-
ings habits, progress toward savings goal, and savings account statements;
e Share feedback about the product in an exit interview and through follow-up contact;
e Stay enrolled in the product for at least three (3) months but not to exceed a maximum term of
twenty-four (24) months from initial enrollment.
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Materials Chart

MATERIALS

ROOF
EXTERIOR WALLS
GUTTERS + DOWNSPOUTS

RAILINGS

EXTERIOR FLOORING

DOORS + WINDOW FRAMES

INTERIOR WALLS
INTERIOR WALL FINISH
INTERIOR TRIM

INTERIOR FLOORING

LIGHTS

CABINETS
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Useful Contacts

Hawaii Appleseed
119 Merchant St., Suite 605A
Honolulu, HI 96813
(808) 587-7605
www.hiappleseed.org

Hawaiian Community Development Board
1188 Bishop St., Suite 907
Honolulu, HI 96813
www.hawndev.org

Hawaiian Community Assets
200 N. Vineyard Boulevard, Suite A300
Honolulu, HI 96817
1-866-400.1116 (toll-free)
www.hawaiiancommunity.net

Department of Planning and Permitting (DPP)
www.honoluludpp.org

Customer Services Division
Permit Issuance Branch

Frank Fasi Municipal Building
650 South King St., 1% Floor
(808) 768-8220

Customer Services Division
Building Permit Center
Kapolei Hale

1000 Uluohia St., 1% Floor
(808) 768-3123

Wastewater Branch

Frank Fasi Municipal Building
650 South King St., 1% Floor
(808) 768-8197

Land Use Permits Division

Zoning Regulations & Permits Branch
Frank Fasi Municipal Building

650 South King St., 7" Floor

(808) 768-8021

Board of Water Supply (BWS)
Service Engineering Section
630 S. Beretania St., 1% Floor
(808) 748-5460

State Department of Health (DOH)
Environmental Management Division
Wastewater Branch
919 Ala Moana Blvd., Rm 309
Honolulu, HI 96814
(808) 586-4294

Department of Land and Natural Resources
Bureau of Conveyances
1151 Punchbowl St., Rm 121
Honolulu HI 96813
(808) 587-0147

Office of Consumer Protection
Residential Landlord-Tenant Center
(808) 586-2634
Monday through Friday, 8am-12pm
cca.hawaii.gov/hfic/landlord_tenant/

Regulated Industries Complaints Office
235 S. Beretania St., 9th Floor
Honolulu, HI 96813
cca.hawaii.gov/rico
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